
AFFORDABLE HOUSING SOCIAL MEDIA MARKETING VOLUNTEER

POSITION DESCRIPTION


POSITION SUMMARY:

The Chaffee Housing Authority is a multi-jurisdictional affordable housing organization representing Chaffee County, the City of Salida, and the Town of Buena Vista. The CHA is seeking an enthusiastic Affordable Housing Social Media Marketing Volunteer to monitor the local social media pages related to housing in Chaffee County and to offer resources in the discussions, answer questions, and drive positive conversations. The volunteer will guide social media members to a variety of resources available to support them as well as gather useful feedback and information from the community when necessary to support CHA initiatives. Attend meetings and communicate with CHA Executive Director and Board Members as necessary. 

Time commitment requested: generally 1-3 hours a week; with an occasional maximum of 5. Flexible schedule, remote. 

To apply, send an email to Becky at chaffeehousingdirector@gmail.com

CORE COMPETENCIES:
1. Experience, knowledge, efficacy, and access to a variety of social media platforms – in particular, Facebook
2. Ability to learn and become a resource of ever-changing local housing information
3. Work independently within given guidelines
4. Be a positive neutral representative of Chaffee Housing Authority initiatives
5. Possess core values of respect, inclusivity, and community
6. Strong professional communication skills
7. Passion for making a difference
8. (Bi-lingual a huge plus!)

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Monitor the local social media pages related to housing in Chaffee County to offer resources in the discussion, answer questions, and drive positive conversations. 
2. Guide social media participants and followers to a variety of resources available to support them as well as gather useful feedback and information from the community when necessary to support CHA initiatives. 
3. Attend meetings and communicate with CHA Executive Director and Board Members as necessary.

EDUCATION AND EXPERIENCE:
High-school diploma or equivalent 
				
REPORTING RELATIONSHIPS:

This position reports to the Director of Housing. 

	
SKILLS AND ABILITIES:

1. Proficient at using and posting on social media, especially Facebook.

2. Proficient at reading and comprehending written materials.

3.  Well-developed writing and oral communication skills.


PHYSICAL DEMANDS
The following physical activities are required for this position:
	
	Physical Activity
	Frequency

	Stand
	Less than 1/3
	Walk
	None
	Sit
	more than 2/3
	Use hands to finger, handle or feel
	None
	Reach with hands and arms
	None
	Climb or balance
	None
	Stoop, kneel, crouch or crawl
	None
	Talk or hear
	more than 2/3
	Taste or smell
	None

	Lifts Weight or Exerts Force
	Frequency

	Up to 10 pounds
	1/3 to 2/3
	Up to 25 pounds
	None
	Up to 50 pounds
	None
	Up to 100 pounds
	None
	More than 100 pounds
	None










ENVIRONMENTAL CONDITIONS 

	Frequency
	Environmental Condition

	Choose an item.	Wet or humid conditions (non-weather)

	Choose an item.	Work near moving mechanical parts

	Choose an item.	Work in high, precarious places

	Choose an item.	Fumes or airborne particles

	Choose an item.	Toxic or caustic chemicals

	Choose an item.	Outdoor weather conditions

	Choose an item.	Extreme cold (non-weather)

	Choose an item.	Extreme heat (non-weather)

	Choose an item.	Risk of electrical shock

	Choose an item.	Work with explosives

	Choose an item.	Risk of radiation

	Choose an item.	Vibration




I have read and received a copy of the Chaffee County Director of Housing job description.


______________________                                                       ________ 
Employee Signature                                                                   Date


_______________________                                                      ________
Supervisor Signature                                                                  Date

